	Application for Employment                                 
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Please complete this form in black ink or typescript.  The downloaded version can be completed on a computer.  All information will be treated in confidence.


Please complete this box with the job reference:     

Return the form by post to:  
Milsom Hotels Ltd, Gun Hill, Dedham, Essex CO7 6HP  
	Position applied for:
	

	Please state how this vacancy came to your notice.  
If an advertisement, please state which publication:
	


Personal Details
	Surname
	

	Initial(s)
	

	Home address


	

	Postcode
	

	E-mail address
	

	Home telephone no.
	

	Work telephone number
	

	Mobile number
	

	National Insurance number
	

	Do you require a work permit in this country? 
(Please delete as appropriate)
	YES    NO
	


Present or Most Recent Employment
	Employer’s Name and Address



	

	Job Title
	

	Date appointed
	

	Current salary
	

	Notice required / date of leaving
	

	Brief outline of duties 

	

	Reason(s) for leaving
	


Previous Employment
(Please continue on a separate sheet if necessary)
	Employer’s Name and Address



	

	Job Title
	

	Date appointed
	

	Current salary
	

	Date of leaving
	

	Brief outline of duties 

	

	Reason(s) for leaving
	


	Employer’s Name and Address



	

	Job Title
	

	Date appointed
	

	Current salary
	

	Date of leaving
	

	Brief outline of duties 

	

	Reason(s) for leaving
	


Education and Training
Secondary School
	School(s)
	Qualifications Obtained
	Grade

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Further and Higher Education
(Please continue on a separate sheet if necessary)

	Educational establishment(s)
	Qualifications obtained
(Please state main subject areas)
	Grade

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Membership of Professional Bodies

	Name of body
	Level of membership, e.g., graduate, chartered, fellow, etc.

	
	

	
	


Other Relevant Training
(Including short courses and seminars)

	Brief description/course title
	Organising body

	
	


References
Please give details of at least two people whom we may approach for references.  These should be from your current employer, and all other employers you have had during the past two years*.   If you are not in employment, your referees should be your most recent employer and/or tutors or other senior persons from your school, college or University.  If any of your referees knew you by a different name, please give details.  
*Note:     If necessary, please use a separate sheet to provide details of these referees.  

	1.  Name
	

	Job title
	

	Address

	

	Telephone 
	

	E-mail address / fax number
	

	May we contact this person before interview?
	     


	2.  Name
	

	Job title
	

	Address

	

	Telephone 
	

	E-mail address / fax number
	

	May we contact this person before interview?
	


Additional Information in Support of your Application
This is your opportunity to tell us how your experience and abilities make you a suitable candidate for this post.  Use this space to provide any other information you wish us to consider, which has not already been provided elsewhere.  This can include relevant experience and abilities gained in voluntary employment and/or community activities.   

You may continue on a separate sheet if necessary.  
	




Health
	How many days sickness absence have you had from work in the last 12 months?  
	

	Over how many occasions?  
	


Declaration
I certify that, to the best of my belief, the information I have provided is true, and I understand that any false information may, in the event of employment, result in dismissal or disciplinary action.

Signed ___________________________________________    Date __________________​​​​​____​​​
	Equal Opportunities Monitoring Form
CONFIDENTIAL


Job Reference of post applied for:   

In order to help us monitor the implementation of our Equality Policy, please complete this questionnaire and return it with your application form.  Your responses will not be made known to any member of the selection panel and this form will be kept separate from your job application.  The information you provide will be treated as confidential and used in anonymised format for Equal Opportunities monitoring. 
Please tick the boxes or fill in information as appropriate.

	Name and preferred title
	

	Position applied for
	

	Gender (Please circle)
	       Male                    Female       

	Date of birth
	

	Nationality
	

	Marital status
	( Married / civil partnered
 


	Ethnic origin
(Census 2001 Ethnicity Categories)
	Please indicate the most appropriate category below:

	(  White - British

(  White - Irish
(  Other White background
(  Mixed – White and Black    
Caribbean
(  Mixed – White and Black 
African
(  Mixed – White and Asian
(  Other Mixed background
	(  Asian or Asian British - 
Indian
(  Asian or Asian British - 
Pakistani
(  Asian or Asian British - 
Bangladeshi
(  Other Asian background

	(  Black or Black British - Caribbean
(  Black or Black British - African
(  Other Black background
(  Chinese or other ethnic 
background -- Chinese
(  Other ethnic background
(  Information refused  


	Disability (please give details)
	


Thank you for taking the time to complete this form.






Ref: 






















































































































































































































































